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Site Plan Review
 
Introduction 

;>,~':;'.': ::....~:~;~.;~~ ..~~~. ?~.: /~;:77~~:?-%(~:~~~rl~?~£(~i:?;~,z?( ~-~ .. 
Site plan reviewproyideStheYil~g~·Wit~~ri.oPportll~Jty to review the proposed use ofasite inrelation to all applicable provisions ofthe 
Zoning Ordlnarice'~Qa .Vill~ge.pia.i)hi~g::~ite:pl~n r~viewalso provid~s the Village with an opportunity to review the relationship ofthe 
plan to surrounding' !Jseslacge~ibj]HY;oh'~~doff.site pedestrian~al1d yehicular circulation, off-street parking, public utilities, drainage, 
natural features; scr~eriing,arid.ot~e(reieY~hffaaors which may·h~..,~·an impact on the public health, safety and general welfare. 

, ;·.;:·:~,:t:/;~>~·:~t;:~,~~{?~W';'.~:,~~f~fj~.·fr'·;:?:·.x:j: ; . ... <~~:~r~ 
Asite plan IS required Jofreview by ·t~~:F.'.ic.iohirig Commisson wl1~ney¢r one (1) ormore ofthe following conditions apply: 

.. : .": .....:.. .,;..•< ., ';...r:..•..,:. '.......:.. ·.'C·";':;;':
 

Site Plan Submission Requirements 
-,-.; ~._'.: _.~.;..:.::. :~<~ .._ ,,>_2:~~::.....:~:;..;, zc~·-_~.;:.,_ ...~.:: .... _.-: ~ ._ ~ ..:;,?:,;:;r,':;"g
" . : ; <':\;'~;:{J~~ 

Listed bel6w are the basic submission requirements for all si~e·pl~:61~pplications . 
. . '.."'. ,-..... 

_ : .". . . "c':t:{~~~

:0 Applicable fee (Ifadditional reviews are required, addition~tf~s will be collected) 
.: -;. -~-. 

Ten (10) copies ofthe following:
 

'0' ~pp!ication (completed and signed) "-~
 
-" ~ .~., o SilePlan (sig'ned, sealed and dated by an appropriate proi~S~'i6nal, and folded) 

, ','" :.~.' o Lan9scaping Plan ";,';:~' 

o Development Impact Statement (ifapplicable) ··,~;·~tfj 

o ~~};other information required by the Zoning ordinan~~(i~~gal documents, etc.) 
, .-. '....: ' .:: -: ,'.~":,'~Xl 

O· Signage fo(th~·pr.6jecflylayb~·iDcr~d]p~,n-t.he slte plan t~~~:~Jiminating the need toobtain itseparately. 
~ .. -..~ - ".' ~. -" .. .-.../--'.:-...... 
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Site Plan Review Process
 
'--:~"-~.-'-:-~'~":::' ' .. ;fi·~'::'--. ••~.,,;;,~.. c-<,>.:t=·~~....~.~~E':;~' ...,,.dr:f;;'::'~-.. ~::~:. ::"#-~ ...".f:.~~"':t!'''''~''L.R.'!.~·~''-~''-- ~, 
" The initial applicatiorffor site plan review must be'receiveCl . 'n fi . 

'oy the..y!lIag~;~mip!~~um oFfourte.~6;·(14)"d.ays prior totB&~ VI age In ormation: 
'. ._~r. _.1$ , , ,.,•.~ ~'I'~-' '_'--'_"..: .•.';:; '<!t.: 

next r~g·ylf.Qi·~9h~:y,I~gftl~.!.1.m~~~9r!ifl1,is~iO!l,'m~~!ing to:'·, The Village isLocated at:
 
be eligi~le torplaQemerit6ntllat)ne~~jJig/>'··.;~ ". 4018 Huron Street P.O. Box 704 North Branch MI 48461
 

n/::;;;·"i~·:':··~~M';;~~;:k·~;;;.{i:Vr'r ; '.: "
 
Upon submission ofacomplet~appl!catioq. thesite pl~n~nd The Village Contact Numbers:
 
all a~sodated·,doc~f!lents.:aref6rWa~dedto .theappH.c~~J~}~ ; Phone: (810) 688-2620
 
reviewIQ'gagerid~~',DeR~~!11~D1s'. :·~Mprofessionals·J6({:. Fax: (810) 688-4521
 

The Village's Hours are:
 
Monday - Thursday 9a.rn- 5p.m. (closed Fridays)
 

;) sUb~I~~~ ,~~}h"eMI!a9.e,tQ··~·:Wn~!¥.:·t,~sp\len· f~r,dl~tnb~tl~~~~; Planning Commission Dates: 
'-: to, th~,XIJI~~~,:F,1~n~mQi~2!nml,s.~'.8~,;~~~~pPY.;q!~!.\,~ev'~~~f;~ . . . . 
. Will a,ls.o,be fOrw~rd~d..~9JM:~pphFC!~Vqr:th~lr,r~v.I~"Y:;z . - j The :Iannlng Commission holds ItS regularly schsdulsd 

i~ ;'·:;\:;':!;~:::;';':f:(;J~~;~Nc!if:~:r~:i":.D\:'<_,:;}.:.:<:.\i!:{:~ "meetmg on the 3rd Tuesday of each month at 6:0) p.m. 
The PlanriingCo'm·missio'n..'Wilfi~t~k~J9EiCi~ioDt9~ai¥io.Y~,1~:: 

,~;~a~&~t~~m;;i~~0iitlrfP~'~{jn~i~f1'~
 
'If the'P"'a~nl~g·COfu·tTii~~l(jriMak~s'a'hlOtidn·to~:pp~d~eth~Y;;~ 
site:~lanAf{e"piar(a6p1ov~(shailbe':valkri()?tWE;lv~ (1 ~1 
mo:'n!~s from the date ofapprovaLlf physicalimprov~me~tw!~ 
ofth~~site is n~~ inactual progress atthe .expiration pft~~~~;f 
approval and diligently pursued tocompletion, the app'rov~'}~,", 

'. . shall. be null and void, unless renewed or extended bY:i~~ 

.. specific Planning Commission action. Any request f6r~~Ji 
an extension shall be made in writing. If approval is nQ'(;Y 

.extended before expiration ofthe twelve-month period', th~rt;~,'". , c . ,.,' 
a ~ew application and a new approval shall be required, ,:::: 
beforE:! a building permit may be issued. : ~~i8;;,. 

'. ! gt:'t 

unless otherwise posted 

:&~~elingS ere held at Village Hall unless otherwise 

iN 
=----------------------, 
Possible Planning 
Commission Decisions: 

Approve as presented; or 
Approve subject to conditions being met; or 
Postpone (Table) to allow the applicant time to address issues 
raised atthe meeting; or 
Denial ofthe application as presented 

On~:ap?roved: the applicant is eligible to proce~p.JJ9:1~·,~~~c"m.;,--~-lIl>I"'!'lOi'!Jli!f!'-~~~~mm:lI<";m"---"'"""'--.
 
Engmeenng review and approval (as necessary) orappIYi.~:'$.r{
 

for'bullding permits through the Building Department(f.·~M~f~.~;(;,;
 
'...•.'. (~{~~;fii~i~;~ 

If an._~pplication isapproved with conditions, all condl,t[91l~Mr' Ii'_._~~~~~=:-.====_=~=~~I
• Once I receive review comments can I resubmit 

ofa.PRrov.a.' ~u.~.t be me~ prior.to ~roc. eeding toEngin.~~'~F~fl'~ 
revlE~W ,otBuJld,IQg p~rJlllts Q~IQg !~s.LJ~d,., " ..' :_." <._::"~,t,.: ':'>5' >Y'l':'W {:i\:,',>;.' ': ':':.:' 

•Ii ~: site plans prior toa planning commission meetingforthe night of. 

i 
~. No, once plans have been distributed, and 

r= ~ 
" t 

reviewed, revised plans will not be accepted. 
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, 

Site Plan Review Process (Planning Commission Review) . 
.~--~ 

,...p-------------------_._---_.--_._-.- -..- .-._------------ 
r: ,.: .. ~ ';."'. ~ ••-.::;~:.::.. ,..,.:r~::::·· '"_' _~~$,:::-....... ~~~;.~~'lI-.... ~ 0;1.;.:;"-:-3~ •. ~I:~,t:.::,-;-:..... ... ,~~"'; ~;~-~.... " :.;~ .:':'. . .-.::!--::- .._ .",~}, ~t;'<-......... _ ..-::::t:JtI:..,...... ;
 

,". ,Aper p~Ing p!~ped8_~~,a ~~~Qnin~·!Som,.rlJi~sion·agend,a, th~llanQ~n_~ ygiJ1~ission will review the proposed site plan 
'. and all.assoclated materi~LWithJhe applicatioh forcompliance withthe'Village Zoning Ordinance. 

::. '.. ' '. ". ._: .'••...~" r.." ]''- :~'=.~:' ':......,~~:-~.:;,., ..~ :.~_-, :;:: '.~.. :.- w_••• ~,.,. - ", -. {>" :-:~!:.:-"<~.x.is::,'~:'-·:
 

:" ~~ ..~.~.~j-:- '-'~~"-:.~:.' ~,:,:;'.'C.~ ~~:.~~<.,~~ ..:... 7'?r!" ',~:~ .~~~--~ .~~,:,;~,,:_, . '.
 

In addiitiont(),tjl~jt~cti9[i\~[i,a:oUh~;:~()fliri.g Ordinance, t'le£lanning Commission will also review the proposed 
applicalion .fo(c9mpliafig~\~ith the fQlI9Wing'general planning sfandsrds: :
 

~ .c .~,(; ,..:.:?~1>~;'.~.;~(~~;'~~;~'-:~r.){~.?:.:~~~~\·~:~«~ .... -.,~.,~: . L:' - , .. ; .. _)
 

•	 1; ~:hiC.f/~';&g,}~f~t,~1.:r~f~~t/L\':~I1·:,:" .> ,,:' "~::J . 
,1.';: .. I\Cc!3~.s)h,~)~~tiq~'.~ilf(je~ign ofd'riveways provi.9i~g vehicular access tothe site shall be arranged to 

,';lPr6rpot~Jh.l;!~safE:!ty ,ClA~,¢pnyenieni;e ofvehides al)dpedE:!strian.s and toprovide access inamanner that 
,,;(};:~pjC>d.121~irp~t)r!~tr§I§(rc~iat.io,~. taking in!ci:co'n'~id:e,r~tion :~]T~h lssues as proper driveway alignment, 
.:':,' , ',:driv~wa{spaSi,rigaridintefmll connectivity betWeen site~. Theplanning Commission shall require public 

...... :streets adjacent brthrough a proposed development' when'Tf is necessary for the public health, safety 
.'.c'aJld.welfar~,:~l)d/or Pfoyipe,~ontinuity to the publlc [e.ad: system. Inthose instances where the Planning 
. ' ..... '-' ~;l; ••; '~;~:';':", , .... t.~.~ .." """~.~"'" , •.~:- ~" ,>,..;,.... :...:.~ ". -. \" ~ -. . . •. . _. • .: ·"l", ~~ ", 

,:C6111mission"dete,rinines]hat'there'are an excessivifnumber of curb-cuts in relation to abutting public_.-
-". -~~ :'-:,-, : .-(''": >.".,.. ,.""...,.1,~·;,t:~·,~~·..,··:,:.,,·· ~..•,;~"~-.,, ~,~':~'"'':''(~,' .'.'". ~:..;~".- '. .-- .'~": .-::<:':'.>"',:- .-<..~~'~iit"!!..~~ 

.:	 ··_:::i:·;~,.'irpads~ther~W,diminishinglh~capacity oftheitiad·o(creatirl!re~ce.ssive points ofconflict. a reduction in 
. .': ••,..jth_i'pYW~~t~~·~,riv~~.~Y~:,sP#I(~~fequired. .: ", .,r:J~;)t,~~:~~;;7.'{~ii 
;2... Ciri::ulatiori.·9n-site~jrculation·shallbe clearly ;ndicate,d.Qn~<" : .a~. Access lanes, maneuvering lanes. 

• • ~.~f~ ... "'~'-"'''~.I:.,~. I • • .- ........~~-\...... '\~i:'t.;.r .. _
 

parking stalls, ·stacking lanes, loading/unloading' bays' ,and doors:::shall be designed in a manner that 
: promotes the:gerieral ,safety,col1venience, anpintei~ction of bpth vehicles and pedestrians. The 

,',~, .J~I~ti9n~~i8J9 ~~~;W~.i!TIP~~~ upon adjacent prop~@~$: shelLa~o ~e considered. 
',' - .... ·,/~·,-::)~··;f:;:;·;,".~f'·:~~i~~·;':)/:j< ,<:,. !>;:~j~::;,~ rt ,:~~~J 1 

•~ :,: Re!atio.nship,to$urr:opnqilJ9 :property. All site :develoPrne.nt 'fegtures: shall be arranged to minimize the 
{:~pote'ntial f6rCnegaiivef{imp~cting stinounding property.ln~:IMking this determination, the Planning Commission 
(::shallreview the plan for negative conditions. such as, bUl'opf[imited to: 
.co,: : . ' . ..\' ):j ,<'::f~~t 

... /). Channeling excessive traffic onto local residential streets. ~:<:~~i' . 
-.	 ":2. The lack ofadequate screening ofparking, maneuvering, or~~rviceareas. 

~;- -3. Excessive visual pollution caused from lighting and debris. , 
,A. The building structure and use shall be generally consistent insize. scale, and intensity with the adjacent

.'	 " .. -. 
uses. , ..".; .._;;::n~,.
 

, ";~:(~. The impediments to the access ofemergency .ve.hicl~S.~:! (-.::.,i;~;:·
 

• . ':RelationShip tonaturalfeatures. All buildings, driveways.parking lots, and site improvements shall be desig ned 
:,'0 be compatible with all natural features on-site. The site buildings and improvements shall not encroach into the 

,,'" ,physical characteristics ofthe site, such as wetlands! floodplaiQs jlD~,~nlltural drainageways, and shall minimize 
;' ,,!he impact on environmental features. inclUding. but not Ilmited to,~~9Qdlands, slopes and sensitive soils. The 
f·, proposed development shall not needlessly have an adverseJrripact on the hatural environment ofthe site orthe 
>~surrounding area. In no way shall natural drainageways or,oth~r natural water retention bodies be altered ina 

, :;~:~~anner that reduces orsignificantly alters the cprre,nt d~in~g'~; 1~~lQ.~, p~tterns orvolumes. 
..' .·<F~:::r:1-T:-:·;:~·::;.-~:.-:~~:':~>X:7:;:~r'~~~':.~~~.:ll.~:~~~::::~T:"7w?J::.~~:, ",:.~ ~' .: :.:~'. _'.~ .~:~:~::.~ii~:::~~? ~;~;,. 1 
.' ;·'Iilfrastructure. ~·The.PI~j'nhing",;C6·mmission sryall cbnsider:Jtle::Dep_~.rtIJlEmt of Public Work's and/or the Village 

Engineer's evaluation ofthe adequacy of public orprivale\itiiitles proposed toserve the site. including water, 
sanitary sewers and stormwater retention. ' 

.'.-. 
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Site Plan Review Process Flowchart 
,f . 

Completed Site Plan Application is 
Submitted tothe Village Clerk orBuilding 

Department 

I 
V 

Plans Are Distributed to 
.Consultants. and Other Necessary 

Agencies For Review 

I 
V 

Written Reviews are '1 
Provided toVillage ): 

"~.''-'''''..':-._'''''.-"-',:"''':''''''~~.''''~''':''''''''':-''''''''''.'' 

Applicant isPlaced on the·', .• 
Planning Commission AgendaOtor: ' 

Review . 

Appiicant to Submit Revised 
Plans Addressing ()utstanding Issues 

Prior toBeing Placed on Next Planning 
Commission Agenda 

Proceed .' To .Engineering ReView or Building 
Department for Building Permits Once Any Planning 
Commission Contingencies ofApproval Have Been Met 
- Contact the Village at(810) 688-2620 

1 
" 
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--

Village of North Branch Offices 
TYPE OF REVIEW: 4018 Huron Street, P.O. Box 704 

North Branch MI 48461 D Site Plan D Special Land Use 
phone: (810) 688.2620 fax: (810) 688.4521 

Date:
 
Fee: _ Receipt #: _
 

APPLICANT'S NAME: 
Address: 

City/State/Zip:'· 

Phone: Fa.'c: E-mail: 

_ 

_ 

_ 

PROPOSED DEVELOPMENT: Parcel #: 

Acreage: Existing Zoning: __ Zoning of Surrounding Property: 

(pleaseprovide the complete legal description & attach separately or provide on site plan). 

Site Location/Address: 

Lots: _ 

_ 

_ 

SITE PLAN PREPARER: 

Address: 

Phone: .Fax: 

City/State/Zip: 

.E-mail: _ 

DEVELOPER: (If not same as applicant) 

Address: 

Phone: Fa.'c 

City/State/Zip: 

~E-mai.l: 

_ 

_ 

_ 

LEGAL OWNER: 
Address: City/State/Zip: _ 

Phone: _ Fa."{: E-mail: _ 

The applicant or representativemust be present at the Planning Commission meeting if Planning Commission review is required. 
The undersigned deposes that foregoing statements and answers and accompanying information are true and correct 

Signature of Applicant Signature of Legal Owner 
Please type or print your name below Please type or print your name below 

~--.__.. - -.._-- _.
~ 



Site Plan Submission Requirement Checklist 
The site plan checklist on the following pages is provided to assist in ensuring that an application is complete. Itshould not 
act as asubstitute for the full submission requirements outlined in the Village's Zoning Ordinance. 

GENERAL SITE DATA COMPLETE INCOMPLETE COMMENTS 

Seal and signature ofthe registered architect,landscape architect, 
community planner, land surveyor or professional engineer who 
prepared it. 

". 

Dimensions of allimprovements and yards shall be labeled in 
a manner that clearly indicates the plan's compliance with the 
applicable Zoning Ordinance standards and requirements. 

Northpoint and scale should customarily be provided alone (1) inch 
=twenty (20) feet, orone (1) inch =thirty (30) feet. 

Complete legal description 

Parcel identification number 

Size ofthe site 

Location map showing major roads, nearby cross-streets and prop
erty lines, where necessary. 

Zoning ofsite and all surrounding property. If the site has split zon
ing, show the line between the districts. 

Proposed address, if available. 

Location ofexisting structures and improvements. (Indicate if any such 
structure orimprovement istoberemoved). 

Location ofproposed structures and improvements. 

Yards/setbacks and critical dimensions between bUildings and 
other site improvements. 

Existing improvements (buildings, parking, driveways, sidewalks, 
signs, fences, walks etc.) within two hundred (200) feet ofallprop
erty lines. 

Topography at two-foot contours (existing and proposed). 

Benchmarks. 

Recorded easements and rights-of-way with liber and page 
numbers. 
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BUILDING PLANS COMPLETE INCOMPLETE COMMENTS 

All architectural building elevations (front, sides and rear). 

Type ofsurface material and design ofall exterior surfaces. 

Dimensioned floor plans (principal and accessory buildings). 

Decks and/or patios (dimensions,location, height and materials). 

All exterior appliances, such ascooling towers, dust collectors, 
condensers, evaporators and the like, and method ofscreening. 

ACCESS, PARKING & CIRCULATION COMPLETE INCOMPLETE COMMENTS 

Existing and proposed rights-of-way forallabutting roads. 

location and dimensions ofalldriveways and street approaches. 

Indicate the type oisurface (paving) and provide curb and gutter 
details. 

Parking spaces (location, number, dimensions, aisle dimensions 
and surface material). 

Site circulation pattem (direction ofpedestrian and vehicular traffic 
flow if one-way ornot obvious from the arrangement). 

Identification of allfire lanes. 

Sidewalks, interior walks and their connection. Interior sidewalks 
shall provide a connection tothe eight-foot exterior sidewalk. 

Sidewalks, eight-foot asphalt along all exterior roadways. 

Carport locations and details (including architectural elevations). 

Location ofemergency access roads. 

ENVIRONMENTAL FEATURES COMPLETE INCOMPLETE COMMENTS 

Complete landscaping plan, including ground cover and 
location, number, type and size ofallproposed plantings. 

the 

Indications of trees and shrubs shall only beused on the site plan 
where trees and shrubs exist, or where such vegetation will be 
planted prior to occupancy. All such trees and shrubs shall be la
beled as tosize, type and whether existing orproposed. 

Whenever a tree orgroup oftrees is to beremoved as part of the 
planned improvements, their location should beshown on the site 
plan indotted outline and noted "to beremoved. 

Greenbelts, walls and/or berm details. (Provide at least one (1) 
cross-section foreach type used.) 

Site irrigation (sprinklers). Indicate all areas to be irrigated. 
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ENVIRONMENTAL FEATURES (CONT.) COMPLETE INCOMPLETE COMMENTS 

Treatment of all undeveloped areas (such as seeded, sodded, 
plantings, maintenance orother). 

Trash receptacles and method ofscreening. 

Site lighting details (location, height, type. intensity, method of 
shielding, and a ground level illumination plan (if required)). 

Wetlands shall be indicated on the plan if wetlands are suspected 
orknown to exist on a site, orif a general wetlands map indicates 
the potential presence ofawetland inthe area 0.1 the site. 

Environmental impact statement (as applicable). 

OTHER INFORMATION COMPLETE INCOMPLETE COMMENTS 

Location of all proposed site utilities including fire hydrants ordry 
hydrants. 

Site drainage characteristics and improvements. 

Park and/or recreation areas (show boundary and size in square 
feet). 

Fences, screen walls, orother similar structures .(Iocation and de
tails). 

Statistical data shall be furnished, including: number of dwelling 
units; size of dwelling units (i.e., One (1) bedroom, two (2) bed
rooms and three (3) bedrooms), if any; and the total gross acreage 
involved. (In the case of mobile home parks, the size and location 
ofeach mobile home site shall beshown.) 

Where large equipment or machinery is to be installed aspart of 
the development, the location, type, horsepower, fuel, dimensions, 
and other data of all such equipment and/or machinery shall be 
indicated. 

Location of storage, use and disposal areas, if any, for hazardous 
substances, and evidence of approval by the applicable Federal, 
State orlocal review agency. 

List of hazardous substances used, stored or generated at the 
proposed facility, in accordance with procedures of the Planning 
Commission. 

If phasing is proposed orintended, it shall beclearly shown on the 
site plan. 

Sign information. 

Legal documents: e.g. Master Deed, Cross Access Easements, 
etc. 

Village of North Branch Site Plan Review Procedures PAG 8 


